Research Assistant – Inclusion, Diversity, Equity and Access (IDEA)
The Centre for Employment Innovation (CEI) at St. Francis Xavier University Extension Department, in
partnership with the Coady Institute, welcomes interest in the position of Research Assistant – Inclusion,
Diversity, Equity and Access (IDEA). The successful candidate will join a dynamic group of individuals working
towards a “full and abundant life, for all.” Together, we strive to build safe, welcoming and inclusive spaces and
commit to the principles of diversity, equity, inclusion and social justice, at our workplace and in community.
The IDEA Research Assistant will work within the CEI’s IDEA thematic research stream. This will
include conducting and supporting community-led research within this stream. It will also include the
developmental evaluation and associated activities, including qualitative and quantitative data gathering and
analysis, for the Nova Scotia Works Diversity and Inclusion Program, Phase 1 African Nova Scotians and People
of African Descent Program.
This position is a contract with an end date of December 31, 2022, with potential for extension, reporting to
the Manager of Research & Evaluation. The wage for this position will be based upon an hourly rate range of
$20.13 to 24.60 (StFX Non Union Salary Grid - Band B). The CEI is based in Antigonish, but there is no
requirement for the successful candidate for this position to relocate to Antigonish. However, having reliable
internet and a home office that provides for a productive, professional, and safe work environment during
regular working hours is a requirement of this role. To be successful as a remote staff person, the candidate
will need to be a proactive communicator, have a self-starter attitude, and possess strong time and
organizational management skills.
The participatory action research (PAR) framework being used in the NS Works Diversity and Inclusion Project Phase 1 African Nova Scotians and People of African descent, requires an individual who self-identifies as
African Nova Scotia / Person of African Descent for this position.
PAR “seeks to understand and improve the world by changing it. At its heart is collective, self- reflective
inquiry that researchers and participants undertake, so they can understand and improve upon the practices
in which they participate and the situations in which they find themselves. The reflective process is directly
linked to action, influenced by understanding of history, culture, and local context and embedded in social
relationships. The process of PAR should be empowering and lead to people having increased control over
their lives” (Baum, MacDougall & Smith, 2006, p.854). The CEI believes that communities, however one
defines them, hold the knowledge needed to solve their challenges; we emphasize the use of First Voice data
gathering and analysis techniques. In this project, the community is made up of the NSW system, especially
the ANS/PAD career development practitioners already working within it. The Afrocentric PAR approach to
this phase of the D & I Project requires that the research activities (data gathering and analysis and
developmental evaluation) will be led by African Nova Scotians and People of African descent, in this case,
the Research Coordinator and a network of practitioners and system partners, therefore this position
requires an individual who self-identifies as African Nova Scotia / of African Descent for this position.
Responsibilities:
 Support and conduct appropriate qualitative and quantitative data collection and analysis activities
including interviews, focus groups, surveys as required (research-specific, as well as for developmental
and other types of project evaluation), as well as literature reviews and environmental scans.
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Working with the Research Co-ordinator – IDEA, help to design and maintain project databases, data
collection forms, and related programs for collection, analysis, and reporting.
Support the development of presentations and present information and training sessions to project
personnel and project participants.
Present at meetings, seminars, and conferences as part of the CEI team.
Support keeping project participants informed of project progress through regular reports, with the
support of the Research Co-ordinator - IDEA and Marketing and Communications Officer.
Assist in creating and implementing knowledge translation strategies to disseminate research findings,
e.g., case studies, research papers for publication, conference presentations, etc.
Other duties as required.

Qualifications and Skills:
Required
 A commitment to learn, apply and champion the guiding principles and values of the CEI as well as the
evidence-informed approaches that guide our work and relationships.
 Demonstrated commitment to valuing diversity and contributing to an inclusive working and learning
environment.
 Bachelor’s degree with a minimum of one (1) year experience in a research environment (can be as a
student)
OR Minimum of two (2) years’ experience with an organization(s) conducting community-led
participatory action research.
 Curious, open-minded, able to think strategically and outside the box, and a high degree of comfort
with uncertainty and complexity.
 Driven to take on new opportunities and challenges, with the self-motivation to continue to learn,
develop and grow self and others.
 Proven ability to set, adapt, and shift priorities in a dynamic and fast-paced environment; problemsolve and handle multiple responsibilities; produce high-quality deliverables; and meet deadlines.
 Excellent organizational, planning, problem solving, and project management skills.
 Strong written and oral communication skills that embody empathy, kindness, curiosity and openness
Considered an Asset
 Knowledge of Critical Race Theory and Afrocentricity
 Experience working with community partners in a research context
 Knowledge of Career development, Community Development and Not for profit sector networks.
 Knowledge of Community / University research partnerships.
 Knowledge of Gender analysis and Employment innovations and challenges for under-represented
populations, including African Nova Scotians, First Nations, New Canadians, persons with a disability,
youth, older workers, and women.
 Experience in Qualitative research methods including data gathering, data analysis, ethical
protocols and Quantitative research methods (statistics).
 Experience with data analysis software such as MAXQDA, SPSS.
 Proficient in MS Office Suite (Word, PowerPoint, Excel, Outlook, Planner and Teams).
Applications should consist of; 1) your resume, and 2) a personal reflection (no more than two (2)) pages) on
why having a more diverse workforce is important both to job seekers and employers.
To express an interest in this role, please direct your application in confidence by 4:00 pm, Friday October 8,
2021 to Human Resources, St. Francis Xavier University, Email: careers@stfx.ca
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