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Collective Impact for Inclusive Youth Employment (CIIYE) Coordinator  
  

The Centre for Employment Innovation (CEI) at St. Francis Xavier University, in partnership with the Coady Institute, 
welcomes interest in the position of CIIYE Coordinator. The successful candidate will join a dynamic group of 
individuals working towards a “full and abundant life for all.” Together, we strive to build safe, welcoming and 
inclusive spaces and commit to the principles of diversity, equity, inclusion and social justice, at our workplace and in 
community.   
 

The CIIYE initiative aims to support 15 diverse, young people (ages 18-34) from across Nova Scotia into meaningful 
employment. This opportunity is available for individuals who self-identify as Indigenous, Black/African Canadian, 
racially visible individuals (including persons of African descent), Nova Scotians on Employment Support and Income 
Assistance, and/or persons with a disability and are interested in gaining meaningful employment and professional 
development opportunities. The CIIYE initiative will incorporate best practices in labour force attachment as well as 
workforce and leadership development in order to best support the participating employers and young people. 
 

The CIIYE Coordinator will work in collaboration with CEI staff, the Nova Scotia Department of Labour and Advanced 
Education, Nova Scotia Works, the CIIYE’s community-based Advisory Group, and other community partners to 
facilitate the development, implementation and administration of the CIIYE initiative. 
 

Reporting to the Manager of Engagement and Partnerships and supported by the CEI team, the successful candidate 
will further advance their skills, knowledge and experience in innovation strategy and implementation, collaborative 
problem-solving and decision-making tools and methods, strategic partnership and network development, and 
inclusive employment services and career development approaches. Guided by the mandate of the CEI and the Nova 
Scotia Works Employment Services Ecosystem, the successful candidate will contribute to our collective vision – a 
robust, productive and inclusive Nova Scotian workforce that represents and celebrates our province’s diversity and 
embraces opportunity and innovation.   
  
This full-time position (37.5 hours per week) is a contract with an end date of May 31, 2022, with potential for 
extension, falling within the StFX Non-Union Salary Grid - Band D ($25.78 – 31.49 per hour).  If unable to relocate to 
Antigonish, having reliable internet and a home office is a requirement. To be successful as a remote staff person, the 
candidate must be a proactive communicator, have a self-starter attitude and strong time management skills. 
 

As the purpose of the CIIYE initiative is to increase the labour force participation of under-represented groups, this is 
a designated position - young people (aged 18-34) who also self-identify as Indigenous, Black/African Canadian, 
racially visible individuals, Nova Scotians on Employment Support and Income Assistance (ESIA), and/or persons with 
a disability are eligible to apply.  
 

Key Responsibilities  
In addition to the responsibilities outlined above, the CIIYE Coordinator will:   

• Facilitate, alongside co-leads, partners, and participants, the development, implementation and 
administration of the CIIYE initiative, a provincial-wide demonstration project. 

• Help build positive relations with CIIYE team, partners, participants, and community for maximum impact.  
• Establish, foster and sustain networks, relationships, partnerships and collaborations with relevant 

stakeholders (community, employers, facilitators, service providers, and government). 
• Coordinating, liaising, and problem-solving with all relevant partners / stakeholders in order to ensure the 

CIIYE is achieving milestones, meeting deadlines, and progressing in a timely, appropriate manner. 
• Collaborate with co-leads and partners to ensure the work aligns with the initiative’s values, goals, and 

contractual obligations, and that issues and challenges are identified and addressed (escalated, when 
necessary) in a timely fashion in order to deliver on the scope and desired goals of the CIIYE. 
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• Responsible for maintaining and initiating CIIYE administrative components, including quarterly reports, 
budget planning, and logistics, with support of CEI staff. 

• Ensure inclusion, diversity, equity and accessibility (IDEA) principles are evident in project management, 
implementation, and administration practices. 

• Provide day-to-day support for initiative’s partners and participants, which may also include working 
alongside partners to identify opportunities for learning, training, and development.  

• Work alongside core team and partners to develop and distribute relevant learnings to stakeholders. 
• Build the capacity of the CEI network to engage and learn from innovative approaches in career development. 

 

Qualifications and Skills  
Requirements:  
• Demonstrated commitment to valuing diversity and contributing to an inclusive workplace.   
• Outstanding relational, interpersonal and networking skills, with the proven track record of developing 

positive, mutually beneficial, and trusting relationships with diverse stakeholders.  
• Demonstrated commitment to collaboration and collaborative approaches, including experience facilitating 

inclusive engagement, equitable decision-making, and participatory conflict resolution/mediation. 
• Curious and open-minded, with a high degree of comfort with ambiguity and complexity.  
• Driven to take on new opportunities, with self-motivation to continue to learn and grow.   
• Proven ability to think critically and navigate challenges effectively, with strong, responsive, and proactive 

problem-solving skills. 
• Exceptional organizational skills, detail-oriented and dependable with the ability to handle multiple 

responsibilities, produce high-quality deliverables, and meet deadlines.   
• Strong active listening, written and oral communication skills that embody empathy, kindness, curiosity and 

openness, with the ability to adapt content and approach to a broad range of stakeholders.   
• A minimum of three to five years of related experience (volunteer or paid work) in the following areas:  

o Project management (including coordination, planning, risk mitigation, budgeting, and report 
writing), with at least two of those years focused on leading and supporting a project team and/or 
leading the implementation of complex initiatives with diverse populations. 

o Working alongside communities to build relationships and facilitate collaborative, community-based 
initiatives and/or using social innovation and community development approaches; multi-sectoral 
initiatives would be an asset. 

• Bachelor’s degree in a related field (e.g., social work; development studies; communications; business; 
counselling; natural and social sciences; adult education; public policy; economics; management studies; or 
another related field) or an equivalent level education and experience.  

• Willing and able to travel to meetings and events as required, when it is safe to do so.  
      

Considered an Asset:  
• Strong background in the career development and/or employment services. 
• Knowledge of the labour market across Nova Scotia, including IDEA issues in workforce development. 
• Experience working with/supporting young, diverse individuals in personal and professional development. 
• Experience convening, designing and facilitating effective learning and sharing opportunities.  
• Bilingualism/multilingualism.  

    
 

To express an interest in this role, please direct your application in confidence by 12:00 pm (noon) on Monday, 
May 31, 2021 to: Centre for Employment Innovation, St. Francis Xavier University,   

Email: cei@stfx.ca  
  
 

Applications should consist of 1) your resume, and 2) a personal reflection (no more than two pages) on the 
following questions: What does collaboration mean to you, and what is the role of collaboration in creating more 
inclusive and equitable employment opportunities for all people in Nova Scotia? No cover letter required. 


